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Great personnel are priceless

SUMMARY
· 3 - 5 sentences summarizing strength or achievements relating to the job being applied for

PROFESSIONAL EXPERIENCE

Company Name							 	00/0000 - Present
Job Title, Department							00/0000 - Present
Responsibilities: at least 4, if doing this job for more than 18 months, at least 6
· …………..
· …………..
· …………..
· …………..

Accomplishments: 1 - 3 is fine
· …………..
· …………..
· …………..

Job Title, Department (same company as above)				00/0000 - 00/0000
Responsibilities: 
· …………..
· …………..
· …………..
· …………..

Accomplishments: 
· …………..
· …………..

Company Name (previous company)					00/0000 - 00/0000
Job Title, Department							00/0000 - 00-0000
Responsibilities: 
· …………..
· …………..
· …………..
· …………..

Accomplishments: 
· …………..
· …………..


EDUCATION

Name of University/Education Facility					Year of graduation
Level Attained (e.g., BA/MA/BSc/MSc/Ph.D), Major

QUALIFICATIONS

Any certifications PC skills, language ability, qualifications, licenses
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